
Weekly Planning Checklist
A simple checklist for organising the week, setting priorities and keeping everyday routines clear.

1. Choose three priorities
[ ] Write down the three things that matter most this week.

[ ] Keep the list realistic and easy to review.

[ ] Leave smaller tasks outside the main priority list.

2. Place tasks into the week
[ ] Choose a suitable day for each important task.

[ ] Avoid filling every part of the day.

[ ] Leave a little open time for changes.

3. Keep daily routines simple
[ ] Choose a regular time for common household tasks.

[ ] Group similar errands together when possible.

[ ] Keep frequently used notes and items easy to find.

4. Make room for free time
[ ] Plan time for reading, hobbies, walks or quiet activities.

[ ] Keep at least one part of the week flexible.

[ ] Choose activities that are easy to fit into your routine.

5. Review and reset
[ ] Look back at what was completed.

[ ] Move unfinished tasks to a realistic day.

[ ] Keep the routines that worked and simplify the rest.
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